
 

 

 
 
 

Request for the Release of School Records 
 
 

Please forward the school record of: __________________________  
 
To:  Mrs. Joanne Baillie 
       Director, Office of Admission 
       Norwood-Fontbonne Academy 
       8891 Germantown Avenue 
       Philadelphia, PA  19118 
 
Please include the following information: 
 

• Transcript and academic record 
 

• Courses in progress and grades to date 
 

• Results of standardized achievement and/or aptitude tests 
 

• Attendance record 
 

• Any other information which would identify apparent strengths or 
weaknesses and patterns of behavior 

 
• Confidential Teacher Recommendation form 

 
Thank you for your prompt attention to this request. 
 
 
Cordially,                                   Signature of Parent/Guardian  

                                  
_____________________ 

                Date    
Mrs. Joanne Baillie     
Director of Admission                                   ______________________ 


